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	Service Area:  Adult Services

	Division/Section:  Learning Disabilities /Internal Supported Living


	Job Title: Senior Support Worker                     Post Ref No: 50004951



	Grade:   6


	Special Conditions Applying:

Required to work a 37 hour week on a rota basis with Support Workers in order to cover the working day from 7.00 a.m. until 11.00 p.m., including weekends.  In addition required to participate on a sleeping-in rota.  Every effort will be made to ensure that the Senior Support Worker is able to have two consecutive days off per week


	Line Manager:

Registered Manager




	Job Purpose: 

The Senior Support Worker is accountable for the management of supported tenancies, for sustaining developing and contributing to the care of Individuals with learning disabilities within their own home and for providing the levels of help needed in self-help tasks to give them opportunities to learn these skills in order to achieve greater independence.




	Duties and Responsibilities:  

1. Acting in accordance with Cardiff Council’s policies and procedures.

2. Sustaining developing and contributing to the care of Individuals in their own homes.

3. Ensuring Individuals receive basic health care including prescribed medication. Ensuring that staff maintain appropriate records. Enlisting professional assistance when necessary.

4. Ensuring that Individuals have the opportunity to participate in employment, education and leisure activities; as identified through the Wellbeing Care and Support Plan.

5. Ensuring that Individuals Personal Plans are up to date.

6. Maintaining records at the house and at the office.

7. Liaising with Case Managers and other professionals.

8. Attending Review Meetings.

9. Ensuring that Individuals maintain relationships with family and friends.

Administrative duties – Staff Development

1. Arranging staff rotas to meet the matrix.

2. Authorising overtime working or changes in hours of work to suit prevailing conditions.

3. Informing the Registered Manager of any inadequacies in the level of staffing.

4. Arranging deployment of staff to support Individuals in alternative accommodation as appropriate.

Participating in the appointment, training and appraisal of Support Workers

1. Participating in the interviewing and selection of Support Workers.

2. Contributing to the training of Support Workers.

3. Arranging regular supervision of Support Workers.

4. Monitoring performance of Support Workers.

Calling and Chairing regular staff meetings.
1. Ensuring that all staff are informed in advance and encouraged to attend whenever possible.

2. Chairing the meeting, ensuring that all attending are able to express their opinions and that an accurate record is kept of the proceedings.

Administrative duties – budgeting

1. Managing the income and expenditure of the staffed house including Individuals’ finances.

2. Preparing financial records for internal audit.

3. Providing such information on this as may be required from time to time by the Registered Manager.

Any Other Duties

1. After discussion, taking on other duties identified as reasonable and necessary. 

2. To participate actively in supporting the principles and practice of equality of opportunity as laid down in the organisation's Equal Opportunities Policy.

3. To be responsible for your own Health and Safety and observe all regulations in relation to the Health and Safety at Work Act.

4. As a term of your employment you may be required to undertake such other duties and/or times of work as may reasonably be required of you, commensurate with your grade or general level of responsibility within the organisation, at your initial place of work or based at any other establishment.



	(DATE COMPLETED

AGREED BY: ………………………………………….

Date Received by Postholder: ….………………………

Signature of Postholder: ……………………………….


CARDIFF COUNTY COUNCIL





JOB DESCRIPTION





Hours: (Permanent Conditions) 37








